Interview Preparation Guide
Career Life Plan (CLP) – Student Resource
Why Interview Preparation Matters
An interview is your opportunity to showcase your skills, experiences, and personality. Preparation builds confidence, reduces anxiety, and helps you clearly connect your strengths to career or post-secondary goals.
1. Before the Interview
Research the Opportunity
· Learn about the company, organization, or career field.
· Understand the role and required skills.
· Review the mission, values, and recent updates.
· Be prepared to explain why you are interested.
Prepare Your Documents
· Bring a copy of your resume.
· Review your portfolio (projects, volunteer work, achievements).
· Know your experiences well enough to speak about them clearly.
 Practice Common Questions
Prepare answers to questions such as:
· Tell me about yourself.
· What are your strengths?
· What skills make you a good fit?
· Why are you interested in this role?
· Describe a challenge you faced and how you handled it.
Use the STAR Method for strong responses:
· Situation – What was happening?
· Task – What was your responsibility?
· Action – What did you do?
· Result – What was the outcome?

Professional Presentation
· Dress appropriately for the role.
· Maintain eye contact.
· Offer a firm handshake (if appropriate).
· Sit up straight and avoid distractions.
· Arrive 5–10 minutes early.
2. During the Interview
Communication Tips
· Listen carefully before answering.
· Speak clearly and confidently.
· Give specific examples.
· Avoid one-word answers.
· Stay positive when discussing past experiences.
 Show Your Strengths
· Connect your skills to the role.
· Highlight teamwork, leadership, and problem-solving.
· Share achievements you are proud of.
Ask Thoughtful Questions
Prepare 1–2 questions, such as:
· What does success look like in this role?
· What opportunities are there for growth?
· What does a typical day look like?
3. After the Interview
 Reflect
Ask yourself:
· What went well?
· What could I improve?
· Did I clearly communicate my strengths?
· What skills do I want to continue developing?

Set Goals
· Practice stronger eye contact.
· Improve clarity in responses.
· Develop new skills relevant to your career interests.
Follow Up
Send a brief thank-you email within 24 hours.
Example:
Thank you for the opportunity to interview today. I appreciated learning more about the position and your organization. I look forward to the opportunity to contribute.

